
VACANCY ANNOUNCEMENT
Announcement No.: 06-01 

Judicial Law Clerk(s) to the 

Honorable Gary L. Sharpe

United States District Judge

Opens: September 1, 2006 Closes: October 2, 2006
Salary Range: $42,955 - $80,975 (JSP 09/01 to JSP 12/10)

Number of Positions: Two (2) 
Anticipated Length of Clerkship: 

1 position available September 2007 - August 2008
1 position available September 2007 - August 2009

Position Overview:
The judicial law clerk serves as legal advisor to the Honorable Gary L. Sharpe, United States District
Judge in Albany, New York. The judicial law clerk's responsibilities include researching issues of
law and preparation of memoranda and drafting proposed orders.  In addition, each Law Clerk will
be expected to share in other administrative duties, including telephone responsibilities, filing,
copying and library maintenance.  

Minimum Requirements:
To qualify for the position, one must have the following minimum qualifications: (1) good character,
maturity, and willingness to work long hours; (2) possess excellent skills in research, writing,
proofreading and communication; (3) proficient in computer-assisted legal research; and (4)
proficient in Windows and WordPerfect with excellent typing skills.

Qualifications

To qualify for the position of law clerk, a person must be a law school graduate (or be certified as
having completed all law school studies and requirements and merely awaiting conferment of
degree), and must have the following experience:

JSP
Grade Level

Years of Legal
Work Experience

Bar* Membership
Required

9 0 No

11 1 No

12* 2 Yes

13** 3 Yes

14*** 4 Yes

* Must be a member of the bar of a state, territorial, or federal court of general jurisdiction.

** One year of federal elbow law clerk experience is required in order to be appointed at or
promoted to JSP-13.



*** Two years of federal elbow law clerk experience is required in order to be appointed at or
promoted to JSP-14.

Legal Work Experience

Legal work experience is progressively responsible experience in the practice of law, in legal
research, legal administration, or equivalent experience received after graduation from law school.
Major or substantial legal activities while in military service may be credited, on a month-for-month
basis whether before or after graduation, but not to exceed one year if before graduation. If an
individual meets one of the special criteria described below under Educational Substitutions, one
year of education may be substituted for one year of legal work experience.

Educational Substitutions

Graduation (or certification as having completed all law school studies and requirements and merely
awaiting conferment of degree) and standing within the upper third of the class from a law school
on the approved list of the American Bar Association or that of the Association of American Law
Schools; or experience on the editorial board of a law review of such a school; or graduation from
a law school on the approved list of the American Bar Association or that of the Association of
American Law Schools with an LLM degree; or demonstrated proficiency in legal studies which, in
the opinion of the appointing judge, is the equivalent of the above, is considered qualifying for grade
JSP-11.

The following are examples of criteria which are considered to be acceptable as equivalent: 

• Publication of a noteworthy article in a law school student publication or other scholarly
publication; or 

• Special high-level honors for academic excellence in law school, such as election to the
Order of the Coif; or 

• Winning of a moot court competition or membership on a moot court team that represents
the law school in competition with other law schools; or 

• Participation in the legal aid or other law school clinical program sanctioned by the law
school*; or 

• Summer experience as a law clerk to a state or local judge or law clerk experience on a
continuous basis (either full or part-time) in a private firm while attending school, i.e.,
"working the way through college".* 

*In order to receive credit, participation and experience could not have been for academic credit.

Crediting of Bar Examination Preparation Course
In crediting work experience subsequent to graduation from law school, it is the practice of the
Judiciary when so informed to count as work experience courses required of recent graduates for
purposes of passing the bar examination, if a separate examination in addition to completion of law
school is required by the state. The time credited is either the actual duration of the bar examination
preparatory course or a maximum of six weeks, whichever is less. This credit presumes full-time
study in such a preparatory course. Part-time study while engaged in full-time employment is not
counted. In crediting the six weeks or less, the maximum allowable credit may not always be realized
if the time falls between pay periods, since pay increases are effective at the beginning of the next



pay period after the Administrative Office is informed that the candidate has met the eligibility
criteria.

Information for Applicants:
Applicants should submit a cover letter and resume (please include all prior work experience),
unofficial transcript, one writing sample and three (3) letters of recommendations, on or before
October 2, 2006 to:

Honorable Gary L. Sharpe, U.S. District Judge
U.S. District Court

445 Broadway
Albany, NY 12207

Candidates selected for an interviews will be notified after October 2, 2006, and interviews will
occur in Albany in late October or early November. 

Due to the volume of applications usually received, receipt of individual applications will not be
acknowledged.

Starting salary commensurate with legal work experience and prior pay history.  Salary may be
higher with previous experience as an elbow law clerk for a federal judge.

Applicants must be U.S. citizen or eligible to work in the United States and are subject to a
background check.  Employees are required to use the Electronic Fund Transfer (EFT) for payroll
deposit.

THE UNITED STATES GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER.
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